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Risk assessment

An assessment of risk should be carried out for every activity organised by a club. The assessment is straight-forward, often common sense, in five stages and best carried out by an individual or a small group:

· Look for anything that might cause harm - the hazards.

· Decide who might be harmed and how.

· Evaluate the chance that someone might be harmed – the risk – and decide whether the precautions are adequate.

· Record the findings.

· Review the assessment and revise it if necessary.

Looking for the hazards

This is best done by visiting the location.  It should be acknowledged that most activities begin much earlier than the arrival: when travelling from home for example. If those looking are not completely familiar with the proposed activity, the advice of someone with experience should be sought.

Decide who might be harmed and how

If in doubt, consult those with current, practical experience.

Evaluate the risk and the precautions

Look at each risk in turn: it may be that the risk can be eliminated altogether. The aim is to make all risks as small as possible. Again, seek help and guidance from those who have experience.

Record the findings

Not every tiny risk and precaution needs to be written down.  Exercise judgement and record the major items.

Example: A go-carting arena is to be set up at a summer fete. It would be worth-while to record the arrangements for barriers and for stewarding. If the facility is to be commercially provided the company should make its requirements clear and define what it expects from the organisers. To use a local go-carting club that had never done such a demonstration before would require more work and attention.  

Review

At all stages, but particularly after the event, review the adequacy of the arrangements to reduce the risks to see if improvements can be made in future, similar events.

The attached example shows how one District carries out risk assessments for a residential activity holiday.  

Rotaract Club of ………………………………………………………

Risk Assessment – Activity / Visit – General Week

	Hazard
	People at Risk
	Control Measures
	Further Action
	Ratios
	Staff Experience

Qualifications

	Transport – Mini-buses
	Children

Rotaractors

Helpers
	Minibus checks

Check seatbelts

Positioning of adults within vehicles
	Ensure all drivers hold current permits

Designated co-driver to complete passenger & equipment checks
	Driver + 2 helpers / bus
	All drivers hold current permits

	First-Aid & Medicines
	Children
	Designated first-aider

Medication book
	First-aid kit and individual medicines taken on all trips

Sun protection available
	
	First-aid qualification

	Accommodation
	Children

Rotaractors

Helpers
	Inform everyone of the fire procedures

Inform children of safety rules of site
	Hold a fire drill within the first day

Distribute list of rules to all leaders
	N/A

N/A
	Rotaractors have knowledge of fire procedures

	Play Areas
	Children

Rotaractors

Helpers
	Regular equipment & maintenance checks by Rotaractors of each week
	Checks to take place on each Saturday of the camps

Faulty equipment to be removed or repaired
	N/A
	

	Trampoline
	Children

Rotaractors

Helpers
	One person only on at a time

Always supervised by an adult

No sitting on side pads
	Cover when not in use or when wet
	1 adult present when in use
	

	Sports Hall
	Children
	Always supervised by at least one adult
	Supervising adult to ensure all loose equipment is put away after each session
	At least one adult present when in use.
	


Rotaract Club of ………………………………………………………

Risk Assessment – Activity / Visit – Chatsworth Farm & Playground

	Hazard
	People at Risk
	Control Measures
	Further Action
	Ratios
	Staff Experience

Qualifications

	Falling & slipping
	Children

Rotaractors

Helpers
	Footwear fit for the purpose

First-aid kit & medicines
	Check clothing before visit

Delegated First-aider
	Minimum 1 : 10
	Rotaractors have previous experience of the visit

	Barbed wire
	Children

Rotaractors

Helpers
	
	
	
	At least one qualified  First-aider

	Other injuries
	Children

Rotarians

Helpers
	
	
	
	

	Road Crossings
	Children

Rotaractors

Helpers
	All road crossings to be supervised by at least 2 adults
	Inform children of procedures for crossing roads before departure
	
	

	Farm visit
	Children

Rotaractors

Helpers
	Adults spaced throughout party to ensure maximum supervision

Make children aware of correct procedures for handling animals
	Ensure at least one Rotaractor has a mobile phone
	
	

	Playground visit
	Children
	Children to be made aware of possible dangers, E.g. walking behind swings
	First-aid provision provided on site
	
	

	Other Adults
	Children
	Children to be shown where Rotaractors /adults will be based

Children must not leave the playground unattended or with an unknown adult
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